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Navigating through CSU DOMS 
How is DOMS structured? 

Dashboard 

Navigation menu 

The menu bar is located at the top right of the screen. It displays your 
User Name, Profile to edit basic details and Log out to close the 
DOMS and return to the log in screen.  

 
Also to the top right, under the title bar, there is a Help and Screen 
Options. Here Help is currently the generic help provided with the 
software from the provider. It is not a link to the specific 
comprehensive help that has been developed for CSU DOMS. The link 
for Screen Options will be explored below within Dashboard. 

NOTE: As you navigate through CSU DOMS, the title bar name will 
change to reflect your current location. 

Home page or Dashboard 
With your initial login to CSU DOMS, you will view your Dashboard. 
You can access the Dashboard at any time by clicking on “Home” at 
the top of the left hand navigation menu list. 

Menu bar 

Title bar name 
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The Dashboard has been set up with most commonly used options on 
your initial login. Quick Search and Browse are mandatory options 
that cannot be edited or removed.  You can minimise these options 
by clicking the down arrow to the left of the options name. 

 
The Dashboard is however customisable to the users preference. If 
you click on the “Screen Options” at the top right of the screen, you 
will view all options (or portlets) available. Here, you can select any 
other options needed on your Dashboard. 

 
Click on the option name – in the blue font – to add the option to 
your dashboard. 

 

Screen Options 
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When adding the option or portlet, you can rename it if desired. 

 
Then select “Save” to add it to your Dashboard or “Cancel” to return 
to your Dashboard without adding the option. 

You can drag and drop the options into any location on the 
Dashboard.  
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You can ‘hide’ and ‘show’ the options on your Dashboard by clicking 
on the arrow to the left of the option name. Or you can click  

 
If you mouse over an option you can modify (i.e. the option you have 
added), you can ‘edit’ (rename) or ‘delete’ the option from your 
dashboard. 
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Navigation menu 
The navigation left hand menu has the core options available in CSU 
DOMS.  

These menu items will be expanded on within this help guide. Here 
you will find a brief overview of each item. 

Top navigation menu: 

 
 

“Home”  
- displays the Dashboard; 
“Favourites”  
- displays items and/or searches you have added to your 

“favourites”; 
“My resources”  
- the resources you have added to CSU DOMS; 
“Search”  
- displays advance search options; 
“Contribute”  
- displays a list of collections you can contribute an item to. 
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Middle navigation menu: 

 
 

This menu displays up to four collections you have access to. You 
can click on any collection listed here to view the items under this 
collection.  

If you would like to view the full list of collections you have access 
to, click “More” to browse all collections. 

Bottom navigation menu: 

 
The Administer pane is located at the bottom left-hand side of 
the screen. The options in this menu will vary from user to user, 
depending on what administration items you have access to.  
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