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	Team Name
	

	Project Manager
	

	Other Team members
	

	
	

	
	

	Name of system
	

	Date of Status Report
	

	Report number
	


1. Highlights since last report

List any items of good news since the last status report
2. Tasks performed this week
	#
	Task
	Team member
	Est. hours
	Actual Hours
	%
complete
	Notes

	1. 
	
	
	
	
	
	

	2. 
	
	
	
	
	
	

	3. 
	
	
	
	
	
	

	4. 
	
	
	
	
	
	

	5. 
	
	
	
	
	
	

	6. 
	
	
	
	
	
	

	
	Total hours
	
	
	
	
	


3. Tasks planned for next week
	#
	Task
	Team member
	Est. hours
	Actual Hours
	%
complete
	Notes

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	Total hours
	
	
	
	
	


4. Project Issues

	Id
	Date Recorded
	Issue
	Current Owner
	Solution (that solved the issue)
	Date Solved
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